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Role Overview: Assistant Commercial Manager (UK) 

The role of the Assistant Commercial Manager is to support the Commercial department in undertaking commercial activity for the UK technology business. The role is a mix of pre and post contract commercial support. 

An Assistant Commercial Manager will be required to assist with commercial  amendments and reviews to both Suppliers and Customers terms and will work alongside the Legal function, Sales, Operations, Bid Managers and Supplier Management.

This role is hybrid working in nature, deliverable from within a sensible (<50 miles) commute of any SCC UK office.

Roles & Responsibilities

An Assistant Commercial Manager will have responsibility for providing commercial support both up to the point a contract is signed and after it becomes operational..

Pre-Contract Activities

Provide commercial and contractual support to the Pre-Sales functions working on new business opportunities, including but not limited to:

· Participating in Customer & Sub-Contractor contract reviews.
· Review bid packs to establish the risks associated with potential contracts and, where appropriate, proposing a mark-up of the proposed terms.
· Contract drafting. 
· Preparing Contracts for signature and managing the signature process in accordance with the governance process of the business.

Post-Contract Activities

Provide commercial and contractual support to the account managers and service delivery managers, including but not limited to: 
· Supporting the contractual change management process, including reviewing of change requests and drafting CCNs for volume changes, administrative changes and contract extensions.
· Support the Commercial Manager in the drafting of complex contractual changes.

An Assistant Commercial Manager will follow and adhere to the business governance policies and upload contractual documentation onto the contract repository.

Attributes & Experience

An Assistant Commercial Manager must be organised, take personal responsibility for all their decisions and act with integrity at all times.

An Assistant Commercial Manager must be able to demonstrate:

· Ability to work to tight deadlines
· A capability to undertake multiple tasks at any one time
· Flexibility to work on a variety of different tasks
· Good written and verbal communication skills
· Good decision-making skills
· An understanding of contractual terms and conditions
· Good knowledge of Outlook, MS Word, and Excel
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